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| answer the phone.
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| give someone a
message.
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| make some copies.
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| tidy up my desk.
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| meet a client.
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| take a lunch
break.
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| take a half day

off.
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My work has been
piling up.
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°Let's get this done
and take a break.
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Desk work
definitely gives me
a stiff neck.
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° Let’s leave the

office on time
today.
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